Brooke Army Medical Center Orientation Form for Short Term Staff 

(90 days or less)

VISION

Our vision is to be the premier Department of Defense Center of Excellence in health care, education and training, and in research as a national asset crucial to the direct support of our Armed Forces’ total readiness mission.

MISSION

Our mission is to improve the health of our community while ensuring deployment readiness of Brooke Army Medical Center personnel.  We do it by operating a customer-focused, quality integrated health care system and by conducting graduate medical education and clinical investigation.

1. FIRE SAFETY

· Know the location of fire extinguishers, fire doors, and evacuation plan 

· R ACE

· Rescue: Remove patients from the area

· Alarm: Call 911 and 6-111 (Central Commo Room) to report a fire (Code Red)

· Contain: Close doors to contain the fire

· Extinguish/Evacuate: extinguish small fires or evacuate the area

· Your Fire Zone is ____________ and the rallying point is ________________________________________

2. SAFETY

· Notify your supervisor immediately in case of an accident or exposure (e.g., needlestick, eye splash) involving patients, staff, family members or yourself

· The safety risks for your environment are ______________________________________________________

________________________________________________________________________________________

3. HAZCOM AND MATERIAL SAFETY DATA SHEETS (MSDS) 

· Every work area has a MSDS book explaining which chemicals are used in the area and first aid information. Your book is located _______________________________________________________________________.

· The types of hazardous materials used in this area are _____________________________________________

________________________________________________________________________________________.

· In case of a spill, call for help and remove the injured. Spill kits are located ____________________________.

4. UTILITY SYSTEMS 

· Emergency outlets are red and state emergency. Plug patient equipment into those outlets if working in a patient care area. Notify your supervisor immediately if the backup emergency generators fail to initiate.

· Our emergency gas shut off valve is located ____________________________________________________.

5. EMERGENCY PREPAREDNESS PLAN (EPP)

· Disasters can be internal or external. The EPP Manual (Red Book) is an excellent resource of information and phone numbers and is located  ___________________________________________.  The EPP Manual covers such emergencies as bomb threats, disruptions of power or utilities, inclement weather, Code Blue, Civil Disturbances, and TB/blood exposures.

6. PHYSICAL SECURITY

· All BAMC personnel are identified with a badge that is worn at all times. Badges must not be shared or loaned. Visitors attach their military or civilian ID to their lapel.

· Patient Confidentiality and computer security is of the utmost importance. Do not share your computer codes, do not bring in disks from home, and do not leave your computer (to include CIS terminal) unsecured. If you use CIS, you may only view the records of your patients. Do not be tempted to review other patient charts – this is a violation of patient confidentiality and we will initiate disciplinary action.

7. CODE PINK (Pediatric Abduction Policy)

· For a missing child, immediately call Security at 6-0999, secure all exits, & conduct a search of your work area.

8. INDIVIDUAL ENTRY FOR TRAINING (IET)

· BAMC trains thousands of AIT students each year and all personnel, even those assigned temporarily, are considered cadre (instructor staff).  You may assist in their clinical training but these students are strictly monitored as they transition from a civilian lifestyle to military career.  Because of their training status, any fraternization or improper conduct is strictly forbidden and disciplinary action will be taken. 
9. CODE MANAGEMENT

· Call 3-1111 to report a Code Blue

· The nearest crash cart is located ____________________________________________________________.

10. INFECTION CONTROL (Transmission Based Precautions and Bloodborne Pathogens)

· Washing your hands is the most important thing you can do to stop the spread of infection!

· The Infection Control Manual is located ___________________________________ and Personal Protective Equipment (PPE) is located ________________________________________________________________.

· All sharps are disposed in the sharps containers and contaminated waste (blood soaked dressings, etc) are disposed of in the red waste containers.

· The most common precautions taken in this area, besides standard precautions, are _______________________________________________________________________________________.

11. PERFORMANCE IMPROVEMENT

· You may only be here for a short time but we appreciate your input into how we can improve our processes here at BAMC. Please feel free to make suggestions!

I certify that I have been briefed on the above information and have had an opportunity to ask questions regarding policies at Brooke Army Medical Center.

Temporary Staff Member’s Signature: _______________________________________ Date: _______________

Supervisor’s Signature: _________________________________________

